
HOW TO USE THE OPAC
(ONLINE PUBLIC ACCESS CATALOG)

To search the OPAC you can either choose to enter your search words in the box or click on the 
'Advanced Search' link to perform a more detailed search.

Basic Search:

Advanced Search:
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Results Overview:

After performing a search the number of results found for your search will appear above the results

By default your search results will be sorted according to relevance. 



Under each title on your results list, a series of values will appear such as the author, material type, 
publisher and availability for the items attached to the record.

Also, under each title,  there is a “Place Reserve” option.  You can reserve a maximum of 10 
items but you can only loan 3 items at a time. Check the box before the title of the item you 
intend to borrow and click “Place reserve”.



After clicking the “Place reserve”, you need to log in to continue the reservation process.

If you have already logged in, you need to confirm the reservation.



An item's reserve status does not affect whether or not the item is 'available' until the item is in
'waiting' status. Items with on-shelf holds will show as available until a librarian has pulled
them from the shelf and checked the item and make it show 'waiting'.

Check at the circulation counter the items you have reserved.

If you performed an advanced search, you will see an option to go back and edit your advanced search 
below the list of results pages.



Filters:

To filter your results click on the links below the 'Refine Your Search' menu on the left of your screen

Search RSS Feeds

You will be able to subscribe to your search results as an RSS feed by clicking the RSS icon in your 
address bar or next to the number of results. Subscribing to search results as RSS feeds will allow you 
to see when a new item is added to the catalog in your area of interest.


